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Dear Incoming Taft Students and Families, 
 
On behalf of all the academic department heads, we welcome you to Taft. The purpose of 
this document is to help you register for 2018-19 courses.  
 
The three most important parts of course registration are completing the enrollment 
process with the business office, timeliness of your registering online, and attention paid 
to placement tests. More specifically: 
 

1. Make sure your enrollment with the business office is complete. We cannot 
register you for courses unless all contracts are electronically signed (through the 
Taft Admission Portal) and the enrollment deposit has been paid.  
 

2. Please complete all the steps of this process – registering online and 
completing and submitting the placement tests – by Saturday, June 2.              
I realize that this is a busy time in many of your lives. But please make this a 
priority, as our faculty need time to assess the placement tests before our 
schedulers construct the master academic schedule for the 2018-19 year. The 
courses you registered for can be changed (if need be) via e-mail communication 
in July, after the master schedule is produced. 

 
3. When you take the Math and Spanish/French/Latin placement tests, be sure 

you do so when you are alone and in a quiet, interruption-free environment – 
in other words, a good test-taking environment. Please do not seek or accept any 
assistance whatsoever as you complete them; your being assisted would increase 
the odds of your being improperly placed in those subjects, which would be 
problematic come September. 
 

I also have a favor to ask: please do not contact me to discuss next year’s courses until 
after May 28th. Taft’s year is winding down and my office coordinates exams and 
graduation. With about 200 new students registering for courses, it would be a challenge 
for me to respond to individual inquiries. But please realize that your course registrations 
are not actually scheduled until mid-June – and even after that they’re often adjustable! 
So there is plenty of time for us to communicate.  
 
If you have technical difficulties of any kind, please contact our Technology Office 
at technologyoffice@taftschool.org. 
 
Included in this letter are links you will need to register for courses:  
 

A. a link to your PowerSchool portal where you can access the placement tests after 
logging in with your Taft username and password. (PowerSchool is Taft’s 
learning management system.) 

B. a link to the course registration page. 
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Regarding placement tests  
  
Important: you should start each placement test only when you are sure you have 
enough time to complete the entire test because you cannot save a half-completed test. 
 
Math placement: All students except those entering Algebra 1 should take the 
Mathematics placement test at the PowerSchool link below. This test is the most reliable 
tool we have to place you properly in math at Taft, so take it seriously. While you may 
certainly review whatever math you have taken before sitting for the placement test, no 
one should assist you as you take the test, and you should take it in a quiet, test-friendly 
atmosphere.  
 
Spanish, French and Latin placement: If you plan to take Spanish, French, or Latin 
beyond the first-year level, please take the appropriate placement test at the PowerSchool 
link below. 
 
After clicking on the PowerSchool link: 
Log in with “Sign in with Google Account” and enter your Taft Username and Password 
which was provided to you in the email regarding your First Class email account; 
click on “Taft Placement Exam” on the left side of the page; 
choose the appropriate test(s) and complete it/them before exiting.  
 
Please note that you have exactly one hour to complete the Spanish or French exam. 
 
If you plan to take Chinese, there is no placement test, and you should register for the 
level for which you think you are best suited. Our Chinese teacher may be in 
communication with you at some point over the summer if, after reviewing your record, 
he feels you might be better served in a Chinese course other than the one for which you 
registered. 

 
If you plan to take Latin – an option I hope you will consider if you’re not already 
committed to a modern language as much evidence indicates that studying Latin offers 
many students a range of academic benefits – you should register for the level for which 
you think you are best suited. If that level is Latin II or higher, place take the placement 
test here: 
 
http://goo.gl/forms/53p1qVqJNE 
  
Below is the link to all the placement tests (except Latin above). Again, you will need 
your Taft username and password in order to enter PowerSchool and take the tests. 
 
https://taft.learning.powerschool.com 
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Regarding course registration information and instructions (again, please do this by 
Saturday, June 2):  
 

A. Read the attachment in the registration email that is specific to your class. This 
letter contains recommendations for the common courses taken in each grade. For 
a comprehensive list of courses and descriptions, you can also visit:  
 
https://www.taftschool.org/academics/course-listings 
 

B. Click on the link below to access the course registration site: 
 
https://www.taftschool.org/academics/course-listings/new-student-course-registration 
 
 
After you enter in your name, username, and grade, enter your courses one at a 
time. If you are not sure about the grading period (Semester 1, Semester 2, or Full 
Year), you can leave that blank. 
 

C. Even if you are taking a placement test in math and/or Spanish/French/Latin, 
please still register for the math and language level you predict will be right for 
you. I may change that level as a result of your placement test, but you should still 
register for all the courses you think you will be taking. 
 

D. You must choose all your courses at one time; you cannot start the process, then 
close the link, then pick up where you left off. 

 
 
If all goes well with your placement tests and online course registration, you will not hear 
from my office until mid-July, when I will send you the courses in which you have been 
placed.  
	

Sincerely, 
 
Jeremy Clifford 
Dean of Academic Affairs (2017-18) 
	

Jennifer Kenerson 
Incoming Dean of Academic Affairs 
	

	

	


